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1. External Supplier Registration

1.1. Supplier Registration — Spend Authorised

Registration Link

Visit our website - Armah | Fitness Club | Saudi Arabia

1. Click, Supplier Portal, to go to Armah Sports Company Supplier portal page.

2. Then, click Register for new supplier, to go to Registration page.

Welcome Message

Login to Armah Supplier Portal

[‘h';x‘!"' For New Supplier ]

User Manuals

Review

Company Contacts Addresses  Bank
Details Acounts

Register Supplier: Company Details &

o ) R B
Enter a value for at least one of these fields: D-U-N-5 Number, Taxpayer ID, or Tax Registration Mumber.

T ROT——

)

* Attachments None ==

Additional Information

Your Contact Information
Enter the contact information for communications regarding this registration.

S —
| —
S —

Enter the company details
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https://armahsports.com/

Company Contacts Addresses Bank  Review
Details Accounts

Enter a value for at least one of these figlds: D-U-N-S Number, Taxpayer ID, or Tax Registration Number.

orporation D-U-N-S Number ‘ ‘

Tax Country ‘Saum Arabia v

45676910003 ‘

* Company | Activ

* Tax Organization Type | Corporation

* Supplier Type | Lo

* Tax Registration Number ‘

Corporate Web Site | Note fo Approver

* Attachments None s

Additional Information

CR Number

Your Contact Information

Enter the contact information for communications regarding this registration

* First Name | Mohit

* Last Name | Raj ‘
* Email |mqm raj@aaisglobal.com ‘

* Confirm Email | mohit raj@aaisglobal. com

Register Supplier: Company Details 3 [ et |

Now click on next and then create a contact

Check the create user account to create a supplier portal account for the supplier.

Gompany Contacts Addresses Bamk  Review
etails Accounts

Enter at least one contact

Actions w View w Formatw 4 Create | o Edit| 3¢ Delete {s/] Detach
i Administrative  Request User
Name Job Title Email Coniact Account
Raj, Mohit mohit raj@aaisglobal com v v

Columns Hidden 7

Register Supplier: Contacts & [ ocs | et |

Edit Delete

’ x

Click on OK button.
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Edit Contact: Mohit Raj

Salutation Phone L4 J |

* First Name | Mohit Mobile | | v .

Middle Name | Fax v |

* Last Name | Raj

* Email | mohit.raj@aaisglobal com

Job Title |

+| Administrative contact

4 User Account

+| Create user account

Aclions w  View v Formal w b 4 E_ Freeze

Role Description

Supplier A ges invoices and payments for the supplier company. Primary tasks include submitting invoices as well as fracking in....

Supplier Bidder Sales representative from a p supplier resp for resp g fo req for quote, req for proposal, requ...

Supplier Customer Service Representative Manages inbound purchase orders and i shipment activities for the supplier company . Primary tasks includ...

Now click on next and then click on Create address.

) \ ° ) —~
Company Contscts Addresses Bank  Review
Details Ascounts

Register Supplier: Addresses [ g [ et W save or ater | egister I cance [
Actions v View v Format v Edit Delete

Address Name Address Phone Address Purpose Edit Delete

Wiap

No data to display.
Columns Hidden 3

Fill the address details. Then click on ‘Select and Add’ option in Address Contacts Section.
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Create Address

* Address Name | Active Corporation Ad

* Country | Saudi Arabia

* Primary address or PO.
Bo;

Riyadh Strest

* Secondary address | Riyadh District

* City | Riyadh

* Postal Code | 78659

4 Address Contacts
Select the contacts that are associated with this address.

Actions w View w Format w

Name

No data to display.
Columns Hidden 4

Freeze

Then select an Add the address details.

Click on OK button.

Again, click on OK button.

Create Address

* Address Name

* Country

* Primary address or P.O.
Box

* Ssecondary address

* City

* Postal Code

4 Address Confacts

Select the contacts that are associated with this address

Actions w View w Format w

Name

I Raj, Mot

Columns Hidden 4

Select and Add: Contacts

4 search

e E—

View w Format w

Name Job Title

Raj, Mohit

Rows Selected 1 Columns Hidden 1

Active Corporation Ad
Saudi Arabia

Riyadh Strest

Riyadh District
Riyadh

78659

* Address Purpose

[[] RFQ or Bidding

2]

* Phone ‘ 966

*Fax 965

B
e

Job Title

Administrative
Contact User Account

Create Another

Email

mokit raj@asisg...

* Address Purpose
Remit to
[[] RFQ or Bidding

B
B
e

* Phone | 966

* Fax | 966

Administrative

Job Title Email Contact User Account

mohit raj@aaisg. ..
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Now click on next button and then create bank account

00000 6

Review

Company Contacts Adresses  Bank
Details Accounts

Register Supplier: Bank Accounts @

Actons v Vieww Fomat v B 3 Delete 7 Freeze (& Detach o1 Wrap

Account Number
No data to display
Columns Hidden &

Fill the account details and Click on OK button.

Create Bank Account

Enter account number or IBAN unless account number is marked as required.

* Country | Saudi Arabia | b4 } *IBAN

Additional Information

* Account Name | Active Corporation| Agency Location Code

Comments

Note to Approver
4

-

Now click on next button and review the details.

Then Click on Register Button then after it will go for the Approval.
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Company Conlacls Addresses Bank  Review
Details Accounts
Review Supplier Registration: Active Corporation @
Company Details
Company Active Corporation D-U-N-S Number
Tax Organization Type  Gorporation Tax Counfry Saudi Arabia
Supgplier Type Local Trade Payables Tax Registration Number 300043678910003
Corporate Web Site Note to Approver
“
Additional Information
CR Number
Attachments
Actions w  View v
Type * File Name or URL Title Description Attached By Attached Date
No data to display.
Columns Hidden 1
Contacts
View v Fomat w F Detach
i Administrative  Request User il
Name Job Title Email Contact ‘Account Details
Raj, Mohit mohit raj@aaisglobal.com - - =
Columns Hidden 7
Addresses
View v Format w F
Address Name Address Phone Address Purpose Details
Active Corporation Address Riyadh Strest Riyadh District Riyadh 76659, SAUDI ARABIA Ordering; Remitto =]
Columns Hidden 3
Bank Accounts
View v Format Fre
Account Number 1BAN Currency Bank
HXXEE54 HOCOUOUOO0UNL.. SAR Riyad Bank
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